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H ow do I fl nd my e B ! nd er: HOME MY INFO ACADEMICS FINANCES EVENTS HELP VIDEOS

> Go to https://www.my.fsu.edu.

e  Click the “Quicklinks” link under at the top right #1
of the page. BB s | i | v | st o st | st e | et | st | s e
»  Scroll down and click on “Human Resources.” (pic #1) By s [t pomsese e an frerrect ped
»  Scroll down again and click on “Promotion & Tenure.” "m""““w”":":j:"’m"“'" s
(pic #2)
»  This will take you to this page (pic #3) where you will Aoademics
click on “l am a current P&T Candidate.”
> NOTE: Your eBinder must be generated by your i FeisorSaaich o Comect Gouree Buaiatons
department/school/college delegate before you can ‘
begin uploading documents.
2. How do | upload documents to my eBinder? he Mvao ACADEMICS FINANCES EVENTS
> On the “Prepare eBinder for Submission” page (pic Job Opening Office of Human Resources paycheck

. . Search/Application
#4), click on “Expand All” to open all the sections.

Click again to open all the documents within each
section. -

» Alink to the current P&T memo is provided at the top T
of the page.

» Click “Upload PDF”" to add documentation to that
section. (Only .pdf files may be uploaded.)

» To seeyour entire eBinder in a combined .pdf file, click

Request a Role Request Training Enrollment

g Faculty Promotion & Tenure
m #3 Candidate & Reviewer Home

he 2023 - 2024 Faculty Promotion and Tenure Cycle is NOW OPEN.

the “View All” button. To see just the .pdf files in a Wse e lnks below fo got farod.
particular section, click the “View Section” button.

» Once all .pdf files have been uploaded, click the
“Submit” button. This is not a final submission. Your
department/school/college delegate will perform a
final check on your eBinder. Once that has occurred,

I'am a current

P&T
Candidate

Iam a current
P & T Committee Member
or Other Reviewer

(click link above to access) (click link above to access)

< FacuityPromoton and Tenure T — you and your department chair/school director or dean will
X N sign” on the e.Bln.der. byiagaln cI|cI.<|n.g the Subm!t
0 PS—— button. This will signify final submission of the eBinder to
o T e the next level of review.
3. What happens o.nce my eBinder is submitted? '
© BT » In colleges with departments/schools, your eBinder
© Dt e : : will be forwarded to the department/school
O oL et it ko Ui ot ottt 457t o MPORTANTPATAG O DOWNLADHG Y EGNIER . . .
JO— committee for review. In colleges without
© coocomie S — departments, your eBinder will be forwarded to the
© DeanReview . .
0 ronremesenssn e e college committee for review.
P — Secton 1 - Summary Gover Sheets » You can follow the progress of your eBinder
O rrsenreien Section 2 GeneralIforation through the steps specific to your college on the
Section 3 - Evidence Of Achievement . . .
left-hand side of the eBinder page (pic 5). Each
RS e o e P L step will have a check mark beside it once it has
been completed.
> You will be notified via email when votes at each

committee level have been entered and when the department chair/school director and/or college dean

eBinder Attachment o «

Stops and Task letter(s) have been entered. Once each letter has been entered, you will have 5 business days to submit a
PT— #5 response or withdraw your eBinder. Please contact your department, school, or college delegate for
9 Golege Delegsle Pre-Submission assistance with this and for any other late additions to the eBinder.
g Faculty/Dean Signoff for
Submission

. hres Commites (Tenured Facuty) Note: Candidates may not complete the summary cover sheets in section 1 or upload the outside letters in
Review with College Delegate . . .
section 2. These must be done by the department/school/college delegate or chair/director or dean.

% College Committes Review

@ Dean Review

9 FDA Rep Pre-suomision Check Have questions or need help? Please contact your department or college staff delegate OR contact Melissa
9 Universty Gommites Roview Crawford in the Office for Faculty Development and Advancement.

@ Fresident Review http://fda.fsu.edu/faculty-development/promotion-and-tenure
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